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COVID-19 Vaccine Policy 

POLICY 

Windsor Regional Hospital (WRH) recognizes the importance of immunization of Staff members to reduce the 
risk of serious infection and transmission of infection to co-workers and WRH patients. The COVID-19 
immunization program is offered by WRH to meet the requirements of the Public Hospitals Act 1990, 
Regulation 965. In keeping with WRH’s mission, vision, and values, WRH is accountable to its staff, 
Professional Staff, Affiliates, volunteers, and learners to provide a comprehensive COVID-19 immunization 
program. 

Note: It is strongly recommended that all individuals who work on-site at WRH receive the COVID-19 vaccine, 
unless it is medically contraindicated. WRH will provide information about the risks and benefits of the vaccine. 

WRH COVID-19 vaccine clinics will offer COVID-19 vaccine to all Staff free of charge. Staff who receive their 
vaccine elsewhere are required to provide vaccine documentation to Employee Health.  

To be considered immunized, all vaccinated Staff must provide proof of vaccination against COVID-19 to 
Employee Health. Staff will be given the option to withhold this information; however, Staff members who 
choose not to declare their status will be considered to be not vaccinated. Documentation of vaccine status will 
be kept in the Employee Health files.  

Staff will be given the option to provide written proof of a medical reason, provided by a physician or registered 
nurse in the extended class that sets out: (i) a documented medical reason for not being fully vaccinated 
against COVID-19, and (ii) the effective time-period for the medical reason. 

Staff who choose to remain unvaccinated for a non-medical reason or choose to not declare their status will be 
required to participate in an education program on the benefits of COVID-19 vaccination. 

Staff who are unvaccinated for a medical or non-medical reason or choose not to declare their status will be 
provided rapid testing kits that must be self-administered at home. These Staff will be required to complete a 
negative test every Sunday before noon and Wednesday before noon and to document this with a photo if they 
want (the photo is NOT mandatory just a suggestion). 

Note: Tests are for the exclusive use of the Staff member and are to be used only for routine asymptomatic 
screening. Educational materials will be provided on how to use the home rapid testing and the documentation 
that will be required to be provided for each test. 

All Staff will be required to attest during entry screening that either they have been vaccinated or to have 
completed a rapid test with a negative test result when coming on-site to work. Staff are to conduct a rapid 
swab twice per week – Sunday and Wednesday before noon regardless of next shift.  

 

PURPOSE 

To reduce the risk of serious infection and transmission of infection to co-workers and WRH patients.  
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SCOPE 

This policy applies to: 
 

 all employees of WRH, Professional Staff, Affiliates, volunteers and learners.  
 

DEFINITIONS 

Affiliates: Third party service providers and contractors (e.g. Subway, Transform, etc.) who provide services to 
Windsor Regional Hospital.  

COVID-19 Assessment Centre: A facility, designated by the Province of Ontario, capable of providing COVID-
19 testing to members of the public.  

Professional Staff: Physicians, midwives, and other persons who are credentialed by the Medical Advisory 
Committee of Windsor Regional Hospital to provide professional services.  

Staff: All employees of WRH, Professional Staff, Affiliates, volunteers and learners. 

 
 

PROCESS 

COVID-19 Vaccine Program 
 
It is important for WRH to provide opportunities to protect both Staff and patients and will do so through a 
vaccine or rapid testing program. All Staff will have the opportunity to make an informed decision about 
whether or not to receive the COVID-19 vaccine. 
 
All Staff will be asked to declare their vaccination status by selecting one of the four options listed below: 

1. I have received at least one dose of the vaccine and will receive a second dose when offered or when 
able to do so, based on WRH and/or provincial criteria (also if you have had both doses of the COVID-
19 vaccine select this one). 

2. I am unable to be vaccinated for medical reasons. Note: Documentation will be required to be submitted 
to Employee Health. 

3. I have chosen not to be vaccinated at this time. 

4. I prefer not to provide WRH with my vaccination status. 

 
All Staff in categories 2, 3, and 4 arriving on WRH premises for any work or education related activities will be 
required to participate in the self-administered COVID-19 testing program. These tests are meant for regular 
testing of asymptomatic Staff only and to identify those who may be infectious and at risk of infecting others 
before coming to work on-site. The tests are not to be used by anyone with symptoms or who has a known 
exposure to someone with COVID-19. Symptomatic and exposed Staff must follow current guidelines to be 
tested in a COVID-19 Assessment Centre with a PCR test. 
 
Staff coming to work on-site will be required to be asymptomatic and have completed a negative test prior to 
entering the worksite. Staff are to conduct a rapid swab test twice per week – Sunday and Wednesday before 
noon regardless of next shift. 
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Staff who test positive on the rapid test must contact WRH Employee Health and arrange for a confirmatory 
diagnostic PCR test at a COVID-19 Assessment Centre. They will need to self-isolate at home pending the 
result of the confirmatory test. 
 
In order to ensure compliance, managers or department chiefs/Medical Affairs will receive/review compliance 
reports for follow-up. Compliance reports will verify that the COVID-19 program has been completed; however, 
they will not provide information related to with which component of the program Staff have complied. Failure to 
comply with the terms of this policy, including the prohibition on distributing the rapid tests, may result in 
discipline, up to, and including, termination of employment or revocation of privileges. 
 
Rapid test kits distributed to those Staff members in categories 2, 3 and 4 are to be used only by the Staff 
members who receive them. The rapid tests may not be given or sold to any other person. Failure to comply 
with the terms of this policy, including the prohibition on distributing the rapid tests, may result in discipline, up 
to, and including, termination of employment or revocation of privileges. 
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